How Do | Become a Qualified Instructor for an OTED Course?

Instructor Candidate OTED
Acronym Key
. ICD: Independent Course Delivery
. IST: Instructor Skills Training
. O&E: Observation and Evaluation
. OTED: Office of Training Education and Development
. TTT: Train the Trainer
. Ql: Qualified Instructor
Have you completed
OTED’s IST or No—» Complete OTED’s IST
an equivalent?
Have you completed
the base course you wish to Complete the course(s) as
e No—P»| ak
teach as a participant, as well a participant
as all its prerequisites?
Yes
The TTT course announcement will state that the following must be sent to
the OTED TTT Training Officer:
g ,/ ° Participant Registration Form
Complete. anfi submit the | - ° Career Biography or Curriculum Vitae that illustrates how your
TTT Application Package education and/or experience support the terminal learning objectives
Did OTED find your
TTT Application Package
complete and
satisfactory?
f No
Correct any items necessary as
identified by OTED and resubmit [« Yes
the TTT Application Package
OTED will notify you that your TTT ¢
Application Package was approved
Train the Trainer (TTT)
The Standardized O&E Forms:
. Application, Facility & Equipment Form
. Instructor General Facilitation Form N
. Instructor Content Delivery Form N
v ] The OTED TTT Instructor(s) will

provide you with feedback using
the standardized O&E Forms

\ 4

Attend TTT course

Did the OTED
TTT Instructor(s)
determine successful TTT
completion?

Complete the OTED TTT

Instructor-recommended course < .

of action for successful
completion of TTT

At this point, you are authorized to instruct
this course during an OTED-approved ICD or at
a course delivered by FDA or OTED’s grantees.

Yes
You must complete the remaining steps within this chart \\\ ¢
to become a Qualified Instructor (Ql) who is authorized \\
to teach this course without OTED supervision. N OTED will notify you that you have
successfully completed the TTT
course and provide a list of the
additional requirements that must
be met to become a Ql
A 4
An ICD Applicant may now move . .
forward with delivering an OTED- L TED O&E Team will
approved ICD using you as an P attend, gbserve, and eyaluate
Instructor Candidate your first course delivery
A -
»
Y
, Did the OTED
Complete the OTED O&E Team's ORE Team

>

z
C

recommendations for successful |-
course delivery

determine successful
course delivery?

Yes

_— v

At this point, you are a Qualified Instructor (Ql) |

So OTED will assign you Ql
N status and provide you
with a QI Certificate

A 4

Maintain your QI status by
teaching the course at least once
a year and attending OTED’s
annual course-specific update
meeting
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https://epagainc.com/training/hhs/fda/oted/documents/OE_Form_ICDApplicationFacilityEquip.pdf
https://epagainc.com/training/hhs/fda/oted/documents/OE_Form_Instructor_GeneralFacilitation.pdf
https://epagainc.com/training/hhs/fda/oted/documents/OE_Form_Instructor_ContentDelivery.pdf
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