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To access the VQIP portal, log in to FDA Industry Systems (FIS) at https://www.access.fda.gov/.
If you have previously created an FIS account, enter your Account ID and Password to log in. If
you have not previously created an FIS account, follow the prompts and provide the requested
information to establish an account.

Notice of Intent to Participate

After logging in to FDA Industry Systems (FIS) at https://www.access.fda.gov/, choose
"Voluntary Qualified Importer Program" from the list of available systems under FSMA

Programs(s) (Figure 1.1).

Account Management

Account Managemend

Edil Agosuni Prefile
Changs My Password
Update Sysiem Access
Craaie 8 Subscoount

Jedciiveie & Subsctoun

Reactivate a Subscoount

Welcome to the FDA Industry Systems. You are logged in as | for.

You may chogse an oplien on the left to manage your account or select an FDA sysiem below
To obtain access o available FDA systems, choose the Update System Access opfion to add the FDA system 1o your account

Registration and Listing Programs

Food
Fosd Faclity Regisration Ciairy Listing Module
AcidifiedLow-dcid Canned Foods Registration StusdeFundien Claks Natification

mnd Prooess Filing

How Diatary Ingredient Notification
Shell Egg Froduces Regusiration

Devioe Registration and Listing Module

Tobhscss Pragduss

Tobeooo Registration snd Listing System

Export Certification and Tracking

Biclogics Export Cedification Application and Bulk Gelalin and Collagen Ceriilicate Applicaiien
Teaking System (BECATS) Process
Certificate Applicaticn Proosss CDER Export Centification Application snd

Tradking System (COERCATS)

CDRH Expon Cenification Application and
Tragking Syitem (CECATS)

F5MA Programds)
Third-Party Program--Acoediiation Body Third-Party Program-Caeriification Body
Vialumlery Qualified Impedter Program Labosatody Accredilatian Body Progrem

Farsign Supplier Vesification Program

Figure 1.1 — Account Management

The system will take you to the Voluntary Qualified Importer Program (VQIP) page. Select the
“Notice of Intent to Participate” option on the left side of the screen (Figure 1.2) to inform FDA of
your interest in participating in the program.

Page 4 of 31
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Voluntary Qualified Importer Program

VOIF Home

Haobce of intent
o Parbcipale

Welcome

rd Welcome to the Voluntary Qualified
Importer Program (VQIP) Portal
Use s sde fo submil pour Motice of intent to
Participate and your Applicaion to parbicipate in VOIP
You may submil your Nolice of Intent to Participate and
VOIP Applicaion Detween January 1 and May 31 éath
yoar prior 1o the beginning of the ned VOIP iscal year,
which baging on Odober 1. Your Notice of Intent to
Parscipate and WOIP Application are required by
sechion 806(c) of the Federal Food, Drug, and
Cosmetic Ad (21 US.C. 3B4b{c))

FDA's Violuntary Qualified Importer Program
Guidance for Indusiry:

hitp e 1da Gowidownloads
FoodGuidanceRegulaion
GuidanceDocumentsRequiatoniniiormaticn
MICME48558 pa

Voluntary Qualified Importer Program (VOIP)
Application User Guide: Step-by-Step
Instructions:

Enk

How do | submit my Notice of Intent to
Participate in VQIP?

You may submil your Nobice of Intent lo Participate in
VOIP during ihe VOIP applicalion penod (Le., January
1= May 31) Cick on the Notice of Intent 1o
Participate” link on the left navigabon menu to let FDA
know Bhat you intend 10 paricipate in VOIP during the
nest fescal year (October 1 to Seplember 30)

How do | create my VQIP Application?

After you Subml an “Intent to Parscipate” you will be
abile fo cick on the ‘Create Application’ link on the lefl
naigabon menu to creale a VOIP application for the
niod fescal year (October 110 September 30). The
system will open the firs! section of the applicalion
and you will complete each sechon sequenialiy

How do | edit a previously saved VOIP
Application?

After you create and save an apphcaon you will by
abile to click on the "EditView Application” link on the
left nawgation menu, and use the navigalion oplions 1o
0 oF continue MING I your privously Saved
application

How do | submit my VOIP Application?

Aflsr you B in ik requersd information in e
application, priod 1o Submilling your applicalion, the
Syshem willl prosdde you with @ summary screen thal
allows you 10 review 3l of the information in your
application. ARer you resiew he summary soreen and
delermine Mal you are ready o Submil your
application, you will click on e “Sulbmit” link 10 Gl
your VOIP application wish FDA,

Must | pay a fee to participate in VOIP?

Yes, Mere is an annual fee associaled with your
pamicipalion in VOIP You mus pay the fee aftér FDA
Approves your apphealion and pricd 10 the beginning of
benefls on Oclober 1.

How do | pay the fee?
FOA Indusiry Uses Fees Page

Form Approval: OMB Mo.0910-0840
Expiration Date: 0713152020

See OB Stalement at end of farm

An Agency may not conduct of SpONS0L and A person
is mol required bo respond 1o, 3 collecion of
information unless it Gsplays a currently valid CMB
control number

Chick hiete 1o download OMB conlrol number
081 0-2000(

Mote: The system will aulomascally Bme oul § Iere ks
no activity for 30 minutes. Unsaved data will be last

Figure 1.2 — Voluntary Qualified Importer Program (VQIP) Home Screen

Your firm name and the fiscal year for which the agency is currently accepting applications for
VQIP will display on the Home screen. Select “Submit Notice of Intent to Participate” (Figure
1.3) to send your notice to FDA.
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Voluntary Qualified Importer Program

P Fiscal Year
o Pashripaie 2018 (1012017 -« R0 18)

For mformation on The Voluntary Chualfied imporier Program, ses FOAS Voluniary Cualded impornier Program Gasdance for

Figure 1.3 — Submit Notice of Intent to Participate

The system will return you to the Voluntary Qualified Importer Program home screen. You may log
out and log in at any point to create your application. Logging into the VQIP Portal will return
you to this VQIP Home Screen. Select “Create Application” to begin the application process
(Figure 1.4).

Yo =0

Voluntary Qualified Importer Program

WOIP Home
KN Weicome
Hotice of inkent Wel 1o the Vol y € How do | edit a previously saved VOIP
RoicRa Importer Program (VQIP) Portal Application?
Create fhin e S0 submit your Notice of infent to Paricipate Afer you create and save an apphcaton you wall be able
Appicaton and your Appication 1o paricipate in VOIP. You may o chek on the “EditView Application’ ink on the el
subsml your Nolce of intent 1o Partcipale and VOIP navgaton menu. and use the naigaton optons o edd or
ADOICABON Detween January 1 and May 31 each yeur contnue Bl N oo Previously SIved aophcaton
rion 1 Bhe begnning of the nexd VOIP facal year which
Begins on Ocliober 1. Vour Nolice of inbent 1o Partcipale How do | submit my VOIP Application?

and VOIP Apcic sbon aie required by section 806(¢) of
e Federal Food, Drug. and Cosmetc Ad 21U SC
340

After yOu 1l IN The reguIred NfMAaton N e ApELCIBoN
Price 1o submilling your appicabon B system will
provide you vith 3 surmmary screen that allows you o
Pevetw M Of th INSCITRABON IN yOUT AD0RCABON ASOT yOu

FDA's y O Importer Prog review the summany scroen and determine that you are

Guidance for Industry; reacty o subvrel your appdcation you wall chek on the

g /A 10 Qereidoverdostn F ool e R egui sbony * Subwmit’ link 1o fle your VOIP applcation with FDA

Cud s eDocumentsReguistonyinformation UCIL 48558

pat Must | pay a lee 1o participate in VOIP?

Voluntary Qualified Importer Program (VOIP) ;:1-:::!:0: :w . :"::.O:::': :::, FDA

Application User Guide: Step-by-Step

Instructions: SpOIOVES YO SDpICIBOn and prior 10 he beginming of
beredty on October 1

urk

How do | pay the fee?

How do | submit my Notice of intent to TDA Madaater Ube Thos Pade

Participate in VQIP?
You may sutemd your Notice of intent 1o Partopate in

VOIP during Bhe VOIP apgicaton ponod (1 e . Januany 1 orm - OMB AN
—Mary 31) Chck on the ‘Notice of intent to Participate’ 2 APFHTYEE N 00,

Bnk on The keft navigalion meru 10 let FDA know that you Exparation Date:

end 10 PASCIHate In VOIP Sunng The nesx Secal year 20K 00 XO00C

{October 1 1o Sephomber 30
See OMB Staterment at ond of form.
How do | create my VOIP Application?
An Agency mary nol conducl of sporscr and 3 person n

After you subemit an “Intent 1o Participate” you wil be able ot requared to respord o a collecton of sformation

0 chck on the “Create Applcaton” ik on the it unkess 1 Cagiays 3 Currently vaik] OMEB control fumber
arvigation meu 1 create 3 VOIP appic ation for he next

fincal year (October 1 10 Septembeer 30) The system wil Cack here b0 Sownioad OME control numbers 09100000
open the frst section of the appikcation and you wil

Conmpiete e 80h W on Seguertaly Mote The systermn wll Jutomatcally tme out f there & N

ackety for 30 minutes Unsaved data will be lost

Figure 1.4 — VQIP Home Screen: Create Application

At the top of every application page, there will be a status bar to track your progress through
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each step of the online application process (Figure 1.5). The help link (i.e., the red question
mark, shown below) will open this VQIP User Guide. At the top right of each page, there is a
"FURLS Home" link; this will take you back to the FIS/FURLS home page (Figure 1.1) and the
"VQIP Home" link will take you to the VQIP home page (Figure 1.2).

FURLS Home VIR Home

IMPORTER PROGRAM (VQIP) APPLICATION

VQIP Home >

Section B Section C Section D Section E Section F Section G Section H

Figure 1.5 — Status Bar

Each screen also includes navigation buttons such as the following (Figure 1.6):

@ Previo
*  PREVIOUS - go back one screen and continue entering application information.
Information entered on the current screen will not be saved.

-

% . go to the next screen and continue entering application information. Information
entered on the current screen will not be saved.

Z Sam

*  SAVE - save a partially complete application.

Figure 1.6 — Navigation Buttons
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Section A: Applicant and Firm Information

Applicant firm information and contact information are pre-filled based on your Online Account
Administration (OAA) information.

Section 805(g) of the FD&C Act requires FDA to maintain a publicly available list of approved
VQIP importers. Select “Yes” or “No” to indicate whether you want to be included on the publicly
available list of VQIP importers (Figure 2.1).

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA's VQIP Web page. Do you agree to have your
name listed on this publicly available list ?

Yes Mo

Figure 2.1 — Option to be listed on the VQIP Importers List.

Select “Yes” or “No” to indicate whether you are a Customs-Trade Partnership Against
Terrorism (C-TPAT) Tier 2 or Tier 3 member.

If you select “Yes”, you must add the C-TPAT Account Number (Figure 2.2). If you are not a C-
TPAT Tier 2 or 3 member, select “No”.

After you have finished this activity, you will have completed Section A.

Select “Next” to navigate to Section B.

C-TPAT Status
Are you a C-TPAT Tier 2 or Tier 3 member?
(@) Yes Mo

C-TPAT Account Humber

Figure 2.2 — C-TPAT Status

Page 8 of 31
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Section B: Foreign Supplier Verification Program (FSVP) and Hazard

Analysis and Critical Control Point (HACCP) Importer Information

In this section, you will be asked to enter the FSVP or HACCP importer information for the
foods you will include in your application. For each FSVP or HACCP importer, use the drop-
down arrow to select the type of Importer. When you enter the information for each food
(Section E), associate the FSVP or HACCP importer for the food from the list of importers
created from the information you entered in this Section B.

Add Contact
Type of Importer

Please Select One d

FSWVP
HACCP
Both

Figure 3.1 — Add Contact: Select a Type of Importer

After selecting the Importer type (Figure 3.1), the system will display a prompt:
“Do you have a DUNS number for your FSVP/HACCP Contact?”

If you select “Yes”, the system displays a field to enter the DUNS number (Figure 3.2) for that
Importer.

Enter the DUNS number and select “Search Address”; the system will display the Importer
information. The system will also display the corresponding contact information for the VQIP
importer, as reflected in your OAA account.

If more than one firm is displayed, choose the correct address listed, and click “Select &
Continue” (Figure 3.3). If you will serve as a FSVP/HACCP importer for any of the foods you
are importing under the program, add yourself by selecting “Add me as an FSVP/HACCP”
(Figure 3.2).

Do you have a DUNS Number for your FSVP or HACCP

Contact? OR © Add me as an FSVP/HACCP

e Yas Mo

DUNS Number

Z Search Address

Figure 3.2 — Enter a DUNS Number or Add me as an FSVP/HACCP Importer

Page 9 of 31
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Select one address

Entered search citeria has returned multiple results. Please select the correct address from the list below.,

DUNS Humber | Firm's Legal Hame Firm Address Sgdact ADdress

Figure 3.3 — Select the FSVP/HACCP Importer Address

If you do not have the DUNS number for the FSVP or HACCP importer, you may select “No” (Figure
3.2). The system will display a screen where you can enter the FSVP or HACCP importer
contact information and search to find a match (Figure 3.4).

FURLS will search the database and return the DUNS number. If a DUNS number is not
returned, check the search fields or follow up with the FSVP or HACCP importer to obtain the
DUNS number.

Do you have a DUNS Number for your FSVP or HACCP
Contact? OR © Add me as an FSWPHACCP
Yes (@) Mo

Firm Name:

# Search Address

Address Line 1.

Address Line 2:

City:

Zip Code (Postal Code):

Country/Area:

State/Province/Territory:

Select One b

Figure 3.4 — Search for FSVP/HACCP Importer DUNS Number
Once the DUNS number or applicant information is entered, the system will search for

the match and display the corresponding contact information displayed in the left column
(Figure 3.5).

Page 10 of 31
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FSVP/IHACCP Contact Information

DUNS Number

Firm Name

Address Line 1

Address Line 2

City

State/Province/Terntory

Zip Code (Posial Code)

Country/Anea

15 this the comect FSVPHACCP Contact address?

Yas Mo

Telephone Number

Country Arca Phone Mumber Extension

Fax Numbar (Optional)

Country Area Fax Number

Email Address

Web Address (Optional)

Figure 3.5 — Search Results of FSVP/HACCP Importer DUNS Number

Fields Included in this Section Description

Country Code for Telephone
Number

For foreign registrations, the three-digit telephone country
code of the facility being registered

Area Code for Telephone Number

The three-digit telephone area code (for domestic
addresses) or city code (for foreign addresses) for the
facility being registered

Telephone Number

The telephone number of the facility being registered

Extension for Telephone Number

The telephone extension dialed after the telephone
number of the facility being registered

Country Code for Fax Number
(Optional)

For foreign registrations, the three-digit (telephone)
country code of the fax machine for the facility being
registered

Area Code of Fax Number
(Optional)

The three-digit area code (for domestic addresses) or city
code (for foreign addresses) of the fax machine for the
facility being registered

Phone Number for Fax Number
(Optional)

The telephone number of the fax machine for the facility
being registered

E-mail Address

An electronic mail address for the facility being registered

Web Address (Optional)

An Internet address of a website, file, document or

directory

After completing the required contact information and verifying the correct FSVP/HACCP
address, select “Save”. The system will display the new contact information (Figure 3.6).

Page 11 of 31
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The icons to alter the contact information can be found in the Action column — the last column
in FSVP/HACCP Contact(s) information.

*Note: The pencil icon will allow you to edit the contact information. The magnifying glass icon
will allow you to view the FSVP/HACCP Importer Contact details. The trash can icon will allow
you to delete this contact information from your selection.

You may add additional contacts by selecting a “Type of Importer” from the drop down, which
will display the option to add another FSVP/HACCP Importer (Figure 3.4). You may add, edit,
view, or delete contacts.

Once you have made the necessary edits, you will have completed Section B. Select “Next” to
navigate to Section C.

FSVPIHACCP Contact{s)
Firm Hame DUNS Number Firm Address Type Of Importer Acthon
Z a i

Add Contact
Type of lImporter

Please Selecl One

Figure 3.6 — FSVP/HACCP Contact Information

Page 12 of 31
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Section C: Quality Assurance Program

Upload your written Quality Assurance Program and any supporting documents by selecting the
“Browse” button. The system will open a dialog box where you can select the file(s) (Figure 4.1).

Add Attachment

Note:
1. Allowed file types are pdf, png, jpeg, gif, bmp, jpg, jpe, [fif, tif, tiff, doc, docx, ppt, xls, xlsx, td, ppbe, fif.
2. Maximum file size allowed is 50 MB per file.

+ Browse

Figure 4.1 — QAP: Add Attachment

Once a file has been selected, the “Upload” and “Cancel” buttons will be activated. To attach the
selected file to your application, select “Upload”.

A pop-up window appears where you have the option to add comments regarding the file you
uploaded. Once you have added your comments, click “OK” (Figure 4.2).

Comments (Optional)

Add comments regarding the attached QAP.

EIT.% r attachment comment here

4000 characters remaining

Figure 4.2 — QAP: Comments

The uploaded file will be displayed with options to Edit/View your comments related to the file.
You may also delete the attachment by selecting the trash can icon in the Action column (Figure
4.3).

You may continue to add more files to your application by selecting “Browse”.

Once all files have been added, you will have completed Section C. Select “Next” to navigate to
Section D.

Page 13 of 31
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Date of

File Name Comments Action
| Upload
Quality Assurance Program.doc 2017-12-06 Edit/View 1@

Add Attachment

Note:
1. Allowed file types are pdf, png, jpeg, gif, bmp, jpg, jpe. Jfif, tif, tiff, doc, docx, ppt, xis, xisx, tt, pptx, rif.
2. Maximum file size allowed is 50 MB per file

Figure 4.3 — QAP: Attachment(s)
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Section D: Filer/Broker Information

The system will prompt you with a message: “Do you have a DUNS number for your
Filer/Broker?”

If you select “Yes”, the system will display a field for you to enter the DUNS number (Figure 5.1)
corresponding with a Filer/Broker.

Enter the DUNS number and select “Search Address” to have the system display the
Filer/Broker information. If more than one firm is displayed, select the correct address from the
list. Click “Select & Continue” (Figure 5.2).

If you will serve as the Filer/Broker for any of the foods you are importing under the program,
you may add yourself by selecting “Add me as a Filer/Broker” (Figure 5.1).

Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker? OR

© Add me as a Filer Broker

8 Yes Mo

DUNS Number

2 Search Addrass

Figure 5.1 — Add Filer/Broker or Add me as a Filer/Broker

Select one address

Entered search citeria has returned multiple results. Please select the correct address from the list below.

DUNS Humber = Firm's Legal Hame Firm Address Select Address

© Select & Conlinue

@ Rebumn to Main Applicalion

Figure 5.2 — Select the Filer/Broker Address

If you do not have the DUNS number for the Filer/Broker, you may select “No” (Figure 5.1). The
system will display the screen reflected in Figure 5.3 (below). You may enter the Filer/Broker
contact information and search to find a match (Figure 5.2).

FURLS will search its database and return the DUNS number. If a DUNS number is not returned,
check the search fields or follow up with the Filer/Broker to obtain the DUNS number.
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Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker?

Yes (8)No

Firm Name:

Address Line 1:

Address Line 2:

City:

Zip Code (Postal Code):

Country/Area:

Select One

State/Province/Territory:

Select One

£ Search Address

Figure 5.3 — Search for Filer/Broker DUNS Number

Once the DUNS number is entered, the system will search for the match and display the
corresponding contact information in the left column (Figure 5.4).

FileriBroker Information

DUNS Number

Firm Name

Address Line 1

Address Line 2

City

State/Province Territory

Zip Code (Postal Code)

Country/Area

Is this the correct Filer/Broker address?

Yes Mo

Telephone Number

Country Area Phone Number Extension

Fax Number {Optional)

Country Area Fax Number

Email Address

Web Address (Optional)

Filer/'Broker Code

Figure 5.4 — Search Results for Filer/Broker DUNS Number
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Fields Included in this Section Description

Country Code for Telephone
Number

For foreign registrations, the three-digit telephone country
code of the facility being registered

Area Code for Telephone Number

The three-digit telephone area code (for domestic
addresses) or city code (for foreign addresses) for the
facility being registered

Telephone Number

The telephone number of the facility being registered

Extension for Telephone Number

The telephone extension dialed after the telephone
number of the facility being registered

Country Code for Fax Number
(Optional)

For foreign registrations, the three-digit (telephone)
country code of the fax machine for the facility being
registered

Area Code of Fax Number
(Optional)

The three-digit area code (for domestic addresses) or city
code (for foreign addresses) of the fax machine for the
facility being registered

Phone Number for Fax Number
(Optional)

The telephone number of the fax machine for the facility
being registered

E-mail Address

An electronic mail address for the facility being registered

Web Address (Optional)

An Internet address of a website, file, document or
directory

Filer/Broker Code

Each customs broker has a designated three-digit filer
code that will consist of letters and/or numbers. Every
entry number submitted by a customs broker will start with
their designated three-digit filer code and will contain an
additional eight digits after the filer code. (i.e., xxx-

XXXXXXX-X)

Once you complete the required contact information and verify it is the correct Filer/Broker
address, select “Save”. The system will display the newly added contact information (Figure

5.5).

The icons to alter the contact information can be found in the Action column — the last column
in Filer/Broker information. The pencil icon will allow you to edit the contact information. The
magnifying glass icon will allow you to view the Filer/Broker contact details. The trash can icon
will allow you to delete this contact information from your selection. You may add, edit, view, or

delete contacts as necessary.

After you have finished, you will have completed Section D. Select “Next” to navigate to

Section E.
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Filer/Broker Information

Firm Hame DUNS Humber Firm Address Action

Qi

Add Filer/Broker

Do you have a DUNS Number for your Filer/Broker? OR © Add me as a Filer Broker

Yes No

Figure 5.5 — Filer/Broker Contact Information
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Section E: Foreign Supplier Facility Information
The system will display a prompt: “Do you have a DUNS number for your foreign supplier?”

If you select “Yes,” the system will display a field to enter the DUNS number (Figure 6.1) for
the foreign supplier.

Enter the DUNS number and select “Search Address” to have the system display the foreign
supplier information.

Foreign Supplier Facility Information

Provide the information for each foreign supplier of food for humans or animals that you will impert under VQIP. Once a foreign supplier has been
added to your VQIP application, you will have the opportunity to add foods from that foreign supplier

| affirm that the foods | include in this application meet relevant FDA food labeling reguiations.

Add Foreign Supplier Information

Do you have the DUNS Number for the foreign supplier?
(®) Yes Mo

DUNS Number

Z Search Address

Figure 6.1 — Enter the DUNS Number of a Foreign Supplier

If more than one firm is displayed, select the correct address from the list and click “Select &
Continue” (Figure 6.2).

Select one address
Entered search citeria has returned multiple results. Please select the correct address from the list below.
DUNS Number | ' '"m's Legal AddressLine1  AddressLine2  City Zlp Code (Postal oy mrovincelTent CountrylArea Select Address
Name Code)
© Select & Con
‘ '
DUNS Number

Figure 6.2 — Select the Foreign Supplier Address

If you select “No” (Figure 6.1), the system will display a screen where you can enter the foreign
supplier information and search to find a match (Figure 6.3).

FURLS will search its database and return the DUNS number. If a DUNS number is not returned,
check the search fields or follow up with the Foreign Supplier to obtain the DUNS number.
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Supplier?

Yes (®) No
Firm Name:
Address Line 1:
Address Line 2:
City:

Zip Code (Postal Code):

Country/Area:

Please Select One

Please Select One

Foreign Supplier Information

Provide the information for each Foreign Supplier of food for humans or animals that you will import under VQIP. Once a Foreign Supplier has been
added to your VQIP application. you will have the opporiunity to add foods from that Foreign Supplier.

Add Foreign Supplier Information

State/Province/Territory:

| affirm that the foods | include in this application meet relevant FDA food labeling regulations.

Do you have the DUNS Number for the Foreign

Q Search Address

Figure 6.3 — Search for a Foreign Supplier DUNS Number

Once the DUNS number is entered, the system will search for the match, display the
corresponding contact information in the left column, and complete the required fields in
the right column (Figure 6.4). It will list all valid certifications for the DUNS number of the
foreign supplier that was entered.

Select the desired certifications from the table by clicking on the box next to the

certificate(s).

Answer “Yes” or “No” when prompted: “Is this the correct foreign supplier address?”

If you select “No,” you have the option to “Search Again”. Once you select “Yes” click

“Save”.
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Foreign Supplier Information

Prowvide the information for each Foreign Suppser of food for humans of animals thal you will import under VQIP. Once a Foreign Supplier has been
added tn vanr VOIP annlic atinn you will nave the onnnrtunity in ard fnnds from that Forﬂgn Suppiier

~ | atfirm that the foods | inciude in this application meet relevant FDA food labeling regulations.

Foreign Supplier Information

DUNS Number Telephone Number

Firm Nam
. Country Area Phene Number Exiension

Address Line 1 Fax Number (Optional)

Address Line 2 Country Area Fax Number
Email Address
City

State/Provincel/Territory Web Address (Optional)

Zip Code (Postal Code) FCE Number (Optional)
Country/Area

/ Facility Certification Number Issue Date Range Expiration Date Range

II- H‘_ {1o012) .t- -b--

Is this the correct foreign supplier address?
Yes No

Figure 6.4 — Search Results of a Foreign Supplier DUNS Number
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Fields Included in this Section Description

Country Code for Telephone
Number

For foreign registrations, the three-digit telephone country
code of the facility being registered

Area Code for Telephone Number

The three-digit telephone area code (for domestic
addresses) or city code (for foreign addresses) for the
facility being registered

Telephone Number

The telephone number of the facility being registered

Extension for Telephone Number

The telephone extension dialed after the telephone
number of the facility being registered

Country Code for Fax Number
(Optional)

For foreign registrations, the three-digit (telephone)
country code of the fax machine for the facility being
registered

Area Code of Fax Number
(Optional)

The three-digit area code (for domestic addresses) or city
code (for foreign addresses) of the fax machine for the
facility being registered

Phone Number for Fax Number
(Optional)

The telephone number of the fax machine for the facility
being registered

E-mail Address

An electronic mail address for the facility being registered.

Web Address (Optional)

An Internet address of a website, file, document, or
directory

Food Canning Establishment
(FCE) Number (Optional)

Commercial processors of low-acid and acidified foods
located in the U.S. and all processors in other countries
who export low-acid canned food or acidified food
products into the U.S. must register their processing plants
with FDA

The system displays the available foods associated with the Foreign Supplier facility
certificate you have selected in (Figure 6.5). You will need to scroll to the right to view

the entire table.

Foods to be Imported for

Product Code FDA Product Description

Fruit/Fruit Prod/Berries/
more

20ACED1

Fruit/Fruit Prod/Mixed Fr
more

21EEND3

Frut/Fruit Prod/SubiTre
1VES48 uit 0d/SubfTrop
more

FruitFruit Prod/Vine Fru
more

22ANMN1E

Baby Food Prod/FruitJuic
more

40EYN1O

@ Retum to Foreign Supplier

Importer's Product Description

Facility Certificatic

FSVP/HACCP sID

Figure 6.5 — Foods to be Imported for a Foreign Supplier
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Select the foods you will import from this Foreign Supplier by clicking on the box in the first
column of each row (Figure 6.5).

If the application has only one FSVP/HACCP importer, the system will automatically assign
the food to the FSVP/HACCP importer. The FSVP/HACCP column displays the number
“(1)” for each food when selected.

Click “Save” and “Return to Foreign Supplier” (Figure 6.6).

Foods to be Imported for
Product Code = FDA Product Description Facility Certificatic
[ Importer's Product Description  FSVPIHACCP SID
| - - | 1 ! | = =
FrstFruil Prod/Bemes)

20ACEM
more

Frult'Erut ProdMixed Fr.

FrutiFruit Prod/SubiTrop

21VES48 s

FrsUFrult Proa\Vine Enu

ZIAMNTE

Baby Food Prod/Fruit/Julc
more

40EYN1OD

Figure 6.6 — Foods to be Imported for a Foreign Supplier: One FSVP/HACCP Importer

If the application has more than one FSVP/HACCP Importer, click on the “(0)” to view the
FSVP/HACCP importer(s) (Figure 6.7).
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Foods to be Imported for

Product Code  FDA Product Description Facility Certificat/
Importer's Product Description FSVP/HACCP 114]

M | 16VEDG?

Fruit/Frust Prod/Citrus F

20MCI06
Fruit/Frutt ProdMued Fr
21DC1S
maore
Vegetables/Viegetable Prod

24EMISO

0 etum o Forsn Seppber

Figure 6.7 — Foods to be Imported for a Foreign Supplier: Multiple FSVP/HACCP Importers

Select the FSVP/HACCP importer(s) to associate the food from this Foreign Supplier to the
desired FSVP and/or HACCP importer (Figure 6.8).

Select “Close”.

Foods to be Imported for A

Product Code FDA Pro

(¥

FrustF ruit
morg 5]

Associate Product to Importer(s) =

| 2OMCIOS

FrustfF rust |
1 1 bl
2108 P |

e L i £
= =3
o ity Food Prod/Firt\
MOECIN

m

Figure 6.8 — Foods to be Imported for a Foreign Supplier: Associate Food to Importer(s)

When the FSVP/HACCP importer(s) have been associated with a food from this Foreign
Supplier, the FSVP/HACCP column will show “(1)” (Figure 6.9).

Select “Save” and “Return to Foreign Supplier”.
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Foods to be Imported for
' Product Code = FDA Product Description Facility Certificat

[ Importer's Product Description = FSVP/HAGCP SiD

Fishery/Sealood Prod/Othe..

16VEDDZ

= Fruit/Fruit Prod/ F
L] 20MCio6 ruit/Fruit Prod/Citrus -
more
Fruit/Fruit Prod/Mixed Fr o
| 21DCI15 b (1)}
[ 24KkMi50 egetables/\Vegetable Prod o
more

Baby Food Prod/Fruitfluic

40ECI20

@ Retumn to Foreign Supphie m

Figure 6.9 — Foods to be Imported for Foreign Supplier: Associated Food to Importer(s)

The system will display a table of the Foreign Suppliers added to your VQIP application (Figure
6.10). You may add more foreign suppliers. You may also edit, view, or delete the foreign
suppliers via icons in the Action column.

The third icon in the Action column allows you to view and edit foods associated with a foreign
supplier.

After you add all foreign suppliers, check the box to affirm the foods included in the application
meet relevant FDA food labeling regulations.

Once you have finished, you will have completed Section E. Select “Next” to navigate to Section
F.

Foreign Supplier Facility Information

Provide the information for each foreign supplier of food for humans or animals that you will import under VQIP. Once a foreign supplier has been
added to your VQIP application, you will have the opportunity to add foods from that foreign supplier

| affirm that the foods | include in this application meet relevant FDA food labeling regqulations.

Foreign Supplier(s)

| Firm Name DUNS Number Firm Address Action

N\
0
i
=

o

Add Foreign Supplier Information
Do you have the DUNS Number for the foreign supplier?
Yes () No

Figure 6.10 — Foreign Supplier Facility Information
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Section F: Comments

You may provide comments here regarding anything you would like. You may use this space
to further explain information you included in your application or to explain anticipated changes
that may impact your application (Figure 7.1).

Once you have finished, you will have completed Section F. Select “Next” to navigate to
Section G.

Comments (Optional)

Enter application comment here

4000 characters remaining.

Figure 7.11 — Comments
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Section G: Summary

Review your application before submitting it for processing (Figure 8.1). Selecting “Edit” in the
upper right corner of each Section prompts the corresponding data entry screen from which you
can edit and save changes.

Once all sections have been verified, you will have completed Section G. Select “Next” to
navigate to Section H.

Section A Section B Section C Section D Section E Section F | Section G Section H
Section G: Summary

Section A: Applicant and Firm Information # Edit

A benefit of VQIP is that FDA will post a publicly available list of approved VQIP importers on FDA"s VQIP Web page. Do you agree to have your
name listed on this publicly available list ?

Firm Name Name

Firm Address Contact Number
Telephone Number:
Ext: —

Web Address Fax Mumber. —

Email Address
Are you a C-TPAT Tier 2 or 3 member?

DUNS Number
Section B: Foreign Supplier Verification Program (FSVP) and Hazard Analysis and Critical # Edit
Control Point (HACCP) Importer Information
Firm Name DUNS Number Address Type of Importer | Action
Q
Section C: Quality Assurance Program # Edit
File Hame Date of Upload Comments

Figure 8.1.1 — Application Summary, Part 1
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Section D: Filer/Broker Information # Edit
Firm Name DUNS Humber | Firm Address flerBroker | . o0
! Code [
Q
Section E: Foreign Supplier Facilities and Foods # Edit
Firm Name | DUNS Humber | Address | Action
0 as
Section F: Comments # Edit

Mo comments entered

Figure 8.2.2 — Application Summary, Part 2
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Section H: e-Signature
An e-Signature is the electronic equivalent of a hand-written signature. Please read the
statement carefully.

Acknowledge you have read and approved it by providing your e-signature and date at the
bottom of the page (Figure 9.1).

Select “Submit” to submit the application for processing.

You may also provide the names and titles of individual who assisted with completion of the
VQIP application.

I am the VQIP Applicant, By signing this application, | cerity that all information provided in support of my application is frue and comedt to the best
of my knowiedge. | understand that misrepresentations and omissions will constitute sufficient grounds for rejectien o subsequent revocation of
miy participation in the program and may constibute a violation of 18 LLS.C. 1001

Hame of VQIP Applicant Title of VQIP Applicant Date

Hames and tithes of Individuals that assisted with completion of the VQIP application (Optional)

m

Figure 9.1 — e-Signature Page
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Application Confirmation

The following message will appear, indicating that your application was submitted successfully
(Figure 10.1).

Confirmation

Thank you for submitting your VQIP Application. The system is currently scanning the files you uploaded. Until the scan is complete, your VQIP
application status will display as "Pending.”
Click here to view your VQIP application status, application number, etc., on the VQIP dashboard.

Figure 10.1 — Confirmation Message
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View Completed Application

To view the entire application in its final form, select “VQIP Home” at the top left side of the
Menu.

Once directed to the VQIP Home Page, select Edit/View Application (Figure 10.2).

Select the “magnifying glass” under the Action tab to view the completed application.

Voluntary Qualified Importer Program

VQIP Home

Natice of Intent
to Participate

Application Information:

Date of Submission Fiscal Year Application Status Fee Status Action

e 2018 Pendin Pendin
EditView < < Q
Application

Figure 11.2 — VQIP Home: Edit/View Application
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